GUIDE TO PARTICIPANTS OF THE 2004 AIACC SECOND REGIONAL WORKSHOP FOR ASIA AND THE PACIFIC 

1. Arrival at the Ninoy Aquino International Airport (NAIA)

· While still on plane, please accomplish arrival cards distributed by flight stewards/stewardess.  In the space provided for address in the Philippines, please use the address of the hotel.  In the customs form, please tick nothing to declare
· Upon disembarking from the airplane, proceed to the immigration area and present your passport, arrival cards and invitation to the AIACC Regional Workshop.  

· Claim your baggage from the assigned carousel where your flight or airport of origin is indicated.

· Proceed to the custom’s area and surrender your accomplished custom’s declaration card.  

· Look for the Traders Hotel staff bearing the placard of the hotel.  Approach the hotel staff so he/she can usher you to the Avis taxi counter.  We will post the sign AIACC Regional Workshop in the Avis taxi counter.  We provided them with your names and flight details.  Staff from Avis taxi will take you to the Traders Hotel that is just 15 minutes away.  Taxi fare from the airport to the hotel is P550.  For your reference, we attached the location map of Traders Hotel.

2. Flight Reconfirmation
· You may reconfirm your return flight upon arrival at NAIA.  All airlines are located at the 2nd floor of the building.

· In case you failed to reconfirm your flight at the airport and you need assistance to reconfirm it, please submit your airticket to the Secretariat at the registration table.  

3. Money Changers 

· If you want to exchange some money, bank outlets are available at the arrival lobby at the airport.  Current exchange rate from US$ to PhP is P55.75.

4. Accommodation and Conference Venue

· Traders Hotel Manila

3001 Roxas Boulevard, Pasay City 1305, Metro Manila

Tel Nos. – (63-2)523-7011, (63-2)526-3971 to 80

Fax – (63-2)522-3985

Email – thm@shangri-la.com
Website – www.shangri-la.com
· We provided the hotel staff stationed at the reception with your names and room assignments.  

· The conference will be held at the Ambassadors Sala , located at the 2nd floor of the Traders Hotel.  

· Your accommodation includes buffet breakfast,  served at the 1st Floor of the hotel, welcome drink, use of swimming pool, and complimentary daily bottle of mineral water. 

5. Fastfood and Shop 

· If you need to take something to eat, there is fastfood place about two buildings away from the hotel.  This fastfood is called Jollibee and serves similar food as McDonalds.  

· If you want to go shopping or make overseas call and don’t want to do it in the hotel since phone call rate in the hotel is high, there is a shop about two blocks away from the hotel.  The name of the shopping mall is Harrizon Plaza.  Stalls selling phonecards are available in the mall.  You can then use these cards to make phone calls using public payphones. 

Also, there are a number of fastfood and restaurants inside this mall.

6. Internet

· The organizers will provide around 5-12 units of PCs for internet use.  These units will be put in the Secretariat room located at the second floor of the hotel.

· Your room has internet connectivity however, you will be charged with P17 (equivalent to hotel phone rate of local call) each time you connect.  Prepaid internet cards are available at Harrizon Plaza.  Choose Pacific internet, or Evolve as these can connect faster than other internet cards.  Internet card for 10 hours costs P100 only.  

· There are three internet cafes inside the Harrizon Plaza: (1) HP Internet Café (2nd Floor); (2) Data Box (Second Floor); and   (3) Ditto Internet Café (Ground Floor).  

· Also, there is an internet café (Coffee.com) located at the ground floor of the hotel.  Coffee.com is open 24 hours.  Cost of internet access per 30 minutes is P75.  This is a broad band thus access is a lot faster compared with other internet cafes in the Harrison Plaza.

7. Tours

· If you are interested to visit some places in the Philippines, we have contacted the Majestic Travel to provide you with some information on the places and the costs.  They will have a desk located just outside the Embassy Ballroom.

8. Weather

· The temperature ranges from 24-320C.  Please bring light clothing only.  Also, bring umbrella as it rains sometimes in the afternoon or evening.  
9. Departure

· You can use the Nissan taxi again in returning to the airport.  They have a desk located at the ground level of the hotel. 

· Please be at the airport at least 2 hours before your flight.  

10.  Further inquiries

· If you still have questions, please contact us at this e-mail address: enfor@laguna.net or fpulhin@laguna.net. 
